Terms of Reference: Awards and Accreditation Committees


	Committee Name:
	The Awards Committee

	Chair:
	Appointed Representative

	Purpose: 
	· To be responsible for all BASES Awards and Grants

	Meetings:
	Minimum two times per year in person or by conference call. Additional deliberations are conducted via e-mail/online meetings, as required.

	Lines of Accountability and Communication:
	· The Awards Committee is accountable to the BASES Board.
· The Executive Director submits a report for inclusion in the BASES Annual Report.

	Membership:
	The Appointed Representative is one of five Awards committee members covering a broad range of expertise and disciplines. Committee members would be expected to be a BASES member and have some past experience in marking/judging awards.

	Appointment Process:
	Members are appointed by the Appointments and Remunerations Committee and applicants will be invited by an open process.

	Term of Office:
	[bookmark: _GoBack]All elected representatives shall normally hold post for a three year period and will be eligible to renew their position subject to Board approval.

	Communication with the BASES Board Through: 
	Executive Director

	Specific Areas of Responsibility:
	· Review applications for all grants and awards.

	Financial Policies:
	· Service on the Committee is non-remunerative.
· Travel and meeting expenses for Committee members are reimbursed according to the policies and procedures of BASES.






	Committee Name:
	The Accreditation Committee
Supported by the Supervised Experience (SE) reviewers

	Chair:
	BASES Professional Development and Partnerships Manager

	Purpose: 
	· To be responsible for all aspects of the Accreditation and SE schemes including quality assurance and reviewing

	Meetings:
	Minimum two times per year via conference call. Additional deliberations are conducted via e-mail/online meetings, as required.

	Lines of Accountability and Communication:
	· The Accreditation Committee is accountable to the BASES Board.
· Upon approval of the actions of the Accreditation Committee meetings, the Chair circulates a copy to the members of the Accreditation Committee
· The Professional Development and Partnerships Manager submits a report for inclusion in the BASES Annual Report.
· Any issues will be communicated to the BASES Board via the Executive Director

	Membership:
	The Chair and normally up to 8 Accreditation committee members covering a broad range of expertise and disciplines. Committee members would normally be expected to be a BASES accredited sport and exercise scientist and have an understanding of the BASES accreditation and supervised experience processes. The Chair is responsible for recording the actions of the meetings. (Quoracy = half of current members)

	Appointment Process:
	Members are appointed by the Appointments and Remunerations Committee and applicants will be invited by an open process.

	Term of Office:
	All elected representatives shall normally hold post for a three year period and will be eligible to renew their position subject to Professional Development and Partnerships Manager and Executive Director approval.

	Communication with the BASES Board Through: 
	Professional Development and Partnerships Manager

	Specific Areas of Responsibility:
	· Review re-/accreditation applications and provide feedback against set criteria. 
· Accreditation reviewing takes place twice per year, usually in January and July.
· Attend the BASES Accreditation Committee meetings, twice per year, usually in February/March and August/September.
· Systematically determining whether the service meets members and end users expectations
· Responsible for maintaining and developing the reputation and profile of SE and Accreditation

	Financial Policies:
	· A nominal fee is associated with reviewing applications.
· Travel and meeting expenses for Committee members are reimbursed according to the policies and procedures of BASES.
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